OGLALA LAKOTA COLLEGE

490 PIYA WICONI ROAD

KYLE, SOUTH DAKOTA   57752

VA#420
VACANCY ANNOUNCEMENT

Position:
      Production Assistant 
Salary:                  Commensurate with education and experience on Assistant Scale

Opening Date:      November 21, 2013
Closing Date:       December 5, 2013
*Indian Preference applies as per OLC policy.

Summary:  Under the direct supervision of the KOLC Manager.  Responsible for delegated assignments. 
Duties:

1. Field recording of delegated events audio/video
2. Video editing of recorded material
3. Uploading and programming on new schedules for KOLC-TV
4. Public relations with schools, business and other related entities
5. Ability to work flexible hours
Qualifications:

1. AA in Media preferred or equivalent experience in Audio/Visual ad Computer systems
2. Knowledge of Apple, Final Cut Pro, Logic Pro Software. Reliable transportation.  

3. Must take and pass alcohol and drug screening test and background check.

4. Knowledge of Lakota history, culture, philosophy and language.
5. Must have a valid South Dakota Driver’s License.
Applications Procedures:

Applicants must submit a complete OLC application, resume and official transcripts to the Personnel Office. Tribal members and/or veterans must submit appropriate documentation. Mandatory drug test will be conducted after appointment. Permanent employment is contingent on drug test and background check results. Applications with incomplete information will not be considered. For more information call or write the Personnel Director, 490 Piya Wiconi Road, Kyle, SD 57752 (605) 455-6029 or visit www.olc.edu.
Oglala Lakota College is an equal opportunity employer

